Dfice of the Compéroliey & \wditor General of [ndia
New Dell 110121
(For exclusive use in INEAD and no
to be quoted or published elsewhere
Circular No. 08- Staft (App 1)/2016
No 32 Stafi (App 1)/11-2014
Dated  27.01.20106

o

Lo Al Heads ot Department my the TA& AL

L Direetor (Brag

grector General (Compee w0
ivector (1)

Subject: Recruitment Rules for the posts of Data Entry Operator, Grade ‘A’,

GV Rs. 2,400 and Data Entry Operator Grade ‘BY, GP Rs. 2,800.
Sir/ Madam,

boam to torward a copy of Recruitiment Rules tor the posts of Data
Entry Qperator Grade "A' and Data Entre Operator Grade I3, which have been
notified in Gavette of India, Part [T Section 3 Sub-Section (i) vide GSR No. 12
dated 13.01.2015 for appropriate action. These rules have been notified in
supersession of the Indian Audit and Accounts Department (Group 'C' Electronic
Data Processing posts) Recruitment Rules, 1994, in so far as it relates to the posts
of Data Entry Operator and Console Operator.
2 In the aforesaid revised RRs, it has been prescribed that DEO, Grade
‘A" (GP Rs. 2,100) with five years regular service in the grade and who have
successfully completed two weeks of training in relevant arca as prescribed by the
Department from time to time will be considered for promotion to the post of
DEO, Grade ‘B’ (GP Rs. 2,800).
3 [t is turther stated that this office vide Circular No. 04- Staff (App 1)/2016
issued under No. 94- Staff (App 1)/11-2014 dated 15.01.2016 has already circulated -
the detailed guidelines regarding training of two weeks to be provided to DEOs
Grade 'A’ tor promotion to the post of DEO Grade "B’ The evaluation at the end of
two weeks training would be done in-house by the field offices. Further, the
minimum  qualifving marks for declaring candidates successful in the training
shall be 40%

4. Itis again impressed that all offices may organize and complete the training
programme for all the eligible DEOs Grade "A" at the carliest so as to enable the
DPC to consider their promotion in time.

5. The receipt of this circular may be acknowledged

Yours faithfully,

Assistant Comptroller & Auditor Generalb{N) '
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GANK I exereise of the powers cenferred by chse 150 o sancle 148 of the Constitution and m
supersession ol the Tidsan Audit and Accounts Department (Gronp 67 LBlecitomc Data Processing posis) Recruitment
Rules 1994 i s tas st rekintes to the post of Data Eniry Operaton it Console Operato excepl as respects things
done of unstivd 1o be dene before such supersession, the President e consultation with the Comptroller and Auditor
General of India, boreby makes the Tollowing ules o regulate the mctiod of 1o

cument o the Group 'C7 posts of Dala
Entry Operaton Giade "A - and Data Entry Operator Grade "B in the Bewdgriens and Deld offices of the Indian Audit and
Accounts Depantnenn pamelyi—
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1. Short title and commencement.—

i { ; : . v i !
(1) These rules may be called the Indian Audit and Accounts Depariment (Group 'C* Electronic Data Processing
posts)  Recrumment Rules, 2016

(2) They shall come nto force on the date of their publication 1n the Otficral Gazette.

154

Application—These ruies shall be applicable to the post specified i column (1) of Schedule annexed:to these rules.

3. Number of posts, classification, pay band and grade pay or pay scale.—~The number of pasts, their classification,
pay band and grade pay or pay scale attached thereto shall be as specilied i columns (2) 1o (4) of the said Schedule.

4. Method of recrunitment, age-limit and qualifications ete.—The method of recruiuner®, age limit, qualilications
and other matiers retating thereto shall be as speailied i columns (5) Wi 135 of the sad Schedule.

5. Disqualification.—No person.
(a) who has entered mto or contracted a marniage with a person having a spouse living: or
{b) who, having a spouse living, has entered into or contracted a marnage with any peraon.
shall be chigible for appontment (o the sad posts:

Provided that the Comptroller and Auditor Geoeral of India may, of satisticd that such martiage is permissible under the
I ) £ I

personal law applicable to such person and the other party to the marnage and that there are other grounds [or so doing,

exempt any person Lrom the operation of this ruje

6. Power to relax.—Where the Comptroller and Auditor General of India is of the opimon that il is necessary or
expedient so to do, he may, by order. and for reasons 10 be recorded v wnting, relax any of the provisions of these rules
with respect to any class or category of persons.

7. Saving.—Nothing i these rules shall affeet reservation, relaxation of age-limit and other concessions required to be
pravided for the Scheduled Castes, the Scheduled Tribes. Other Backward Classes. Ex-servicemen and other special
categories of persans i sccordance with the orders issued by the Government of Incha from time to time in this regard.

SCHEDULE
Name of post Number of posts | Classification Pay Band and | Whether Age-limit  for  direct
Grade Pay selection pust or | recruits
non-selection
er_m ol =t post
(1] - ) (K1) a (5} )
Data Entry Operatr | 293K * General Central | Pay Band-1 Not applicalh: Between 1¥ 10 27 vears
Grade *A’ 3 Service, Group "C", | R<.5200-20200 trelaxable up to 40 years
115 Non-Gazetted, with grade pay in case of Govermment
* (Subject 1o Non-Ministerial. Rs.2400 Servants in  accordance
varuthioen with the instructions of
depenident on orders issued by the
work Joad) | Central Government).
1 Note: The crucal date
; tor determming the age-
bt shall be  as
advertised hy the Stafl
) - Selection Commission.
Educational and  other  qualifications | Whether ape and | Period of probation, if | Method of recrumtment
required for direct recruits educational any whether by  direct
qualifications preseribed recruitmend or by
for direct recruits will promotion or by
apply in the case of deputation/ahsorptien
promaotees and percentage of the
vacancies (o be filled by
various methods
o o (8) (k2] (10)
{i) 12" standard pass in Science stieam Not applicahle Twos yeurs Direct recruitment
fwilh Mathematics ax a4 subjeet from through Stafl Sclection
| recopmized Board or cquuvalent i Caommission.
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Commssion ur

st of not less than 13000 key
depressions per hour For dati eniey work o |

through  specd  tewt
won s relaxabie w
the Stail

Cor

candidates otherwise well gualified

the
Selection
apeent Authornty tor
reasons 1o he recorded i woning, m case of

SRR 1
Note:  Vacuancies  caused

by the ncumbent being
on on
deputation or long leave or
study feave or under other
crrcumstances tor i
duration of one year o
mare may be filled, on
deputaton by offy
lrom the other offices of
the  Indian  Audit  and
Accounts  Department o1
Central Ministries holding
analogous posts on regular

away lransfar

hasis and - possessing
cducational  qualifications
for  direct

recrmls at coluwnn (73

consisting of :-

or Deputy
Directin
m-charge

I Semor Depumy Ac

considering

ouniz
1l

Avcon

or an Officer of equivalent rank
of adn ration group
-Chanperson.

st Cieneral or Director
General

In case of recruitment by | If & Departmental Promotion Committee exists | Circumstances in
promotion/deputation/absorption grades [ what is its compesition, which  Union  Public
from which promotion/deputation/absorption Service Commission is
ta he made to be  consulted in
making recruitment.
(i 1 12 (13
Not applical:e Group  C Departmental Caonfirmation Notapplicable
Committee  (for confirmation)

or - Depury

2 Sentor Deputy Accountant General ar Director

or Deputy Accountant General or Depuy
Drrector or an Ofhicer of equivalent rank (from

an othee other than the one in which
coenfirmaiion is considered; -Member,
Semor Accoumts Officer or Senior Audit

Offieer or Accounts Orficer v Aandit Offieer o

an Ofhicer of equivalent =ink, -Member 3
Name of post Number of posts Classification Pay Band and | Whether Age-limit  for direct
‘ Crade Pay selection post | recruits
or non-
selection post
b 12y S R _th RN 1 ) ey 5 (6)

" Daia ﬁ”—l"‘.'ull,\ R1TE Lenerad Cemial Servce, | Pay Hand- ! Non-Selection | Between 18 10 27
© Operator — Group "C70 Non-Gazetted. | R.5200- 202000 LTS O3
i Grade "B o Non=Ministena) with made pay trelaxable up o A0
! AiSubect e R 2800 years  n case of
i varialion Govermment .~ Servants

dependent on wedk
load).

in accordance with the
mxtructions or  orders
issued by the Central
Government!,

Note: The crucial date
(v determiming e
g e shall be as
advertised by Swdf
Selection Commission
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Fducational and  other qualifications | Whether age and | Perwd of probation. | Method  of  recruitment
required for direct recruits cducationad  qualifications | ifany whether by direct
prescribed  for  direct recruitment or by
recruits will apply in the promaotion ur by
case of promaotees deputation/absorption  and
percentage of the vacancies
to be filled by various
methods

7 s nigle i) ) (10)

{i312th Standard pass or equivalent in Notappheuble Twoe years for direct | Promotion failing which by
Science Sweam with Mathomatics ay o HUGTH deputarion  failing  both by
subject From a recognized RBomd with ane direct recruilment.

veur Diplomy io Computer Apphcations
or DOEACC-A Level from a s reoynized
Insutie and 2 vears expenence n LDP
work i a Government Office o1 PSU or
Slmumr,\« O autonomons organzations or
recognized mstitution;

Or
Bachelor's  Degiee in Computer
Applications or Information Technology
or Computer Stience of a recognized
Uiniversiy/Instttute. |

() A speed 1est of not less than SO0
key depressions per noar for data eniry
wuork 1o be ascertmned treugh speed test
un compuler {

Note L@ Qualifications are relaxable at
the discretion of the Stalf Selection
Commissien o1 competent authority for
reasons o be recorded i wriling. i case
of cundidates otherwise well qualificd

Note 2: The qualificatonisi reganding
cxperience asfare relavable a1 e
discretion  of be Stait Selection
Commussion or competent awthority in
case  of candidates  helonging o
Scheduled Castes/Scheduled Tribes. 1l
any stage ol selection, the Stafl Selecuon
Commission or competent authority 1 of
the opinion that sufficient number of
candidates belonging 10 these
cummunities  possessing  the  requisite
experience are not fikely o be available
to filll up the vacaneies 1eser ved for thesn

In case of recruitment by | Ifa Departmental Promotion Committce exists | Circumstances  in
promotion/deputationfabsorption  grades  from | what is its composition which Union Public
which  promotien/deputation/absorption  to  be Service Commission
made is to be consulted in
R making recruitment
(1 (12) (13)

Promotion: Group C Departmental Promation Commitiee Not applicable.
Data Entry Opetator Giade A in the PB-10 watle | (Tor considering Promotion) consisting ol .
grade pay of Rs. 2400 wih S vears regutar service in | 1 Senios Deputy  Accountant General or
the grade and bave uccessfully completed  twe Direetor o Deputy Accountant General o1
weeks of traimng in relevant aica as prescribed by Depaty Ditectnr o an otlweer ol equivalent
the Department Lsm time 1o e rank m-charge el admimstation group-
Chairperson

Note 1 Where juniors who have completed then Sepior  Deputy Accountat General  or
yualifving or eligibility scrvice are being considered Ditector or Deputy Accountant General or
for promotion. their semws would abso be considered Deputy Directer or an ollicer of equivalen!

ta
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Note 1. The Departnent or
i the diredt e of promotion shall
not be eligible for o Tation Tor appomstiient on
deputation. Simlurly, the deputatiomsts shall not be
chgible  for consideration  for  appemtnent by
promaofon,

Note 2 The period ol depuiation me
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nmediitely precedimg

afficials m the
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held
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- The  maximum  age-hawt fer appomtment by
deputation shall not be exceeding 56 years as on the
closing date of receipt of applications.

Note 3: For the pupese of appomment on
deputation or absorption hasis, the service jendered
on 4 regulur basis by an othicer prios 1o Ist Janua v
2006 (the date Trom which the revised pay structure

caceed three

il shall ovdinaety

hased on the Soalh Cennal Pav Commisiion

recmmatidation lics been eviem shiall e deened

1o Be st

o rend Jres

e

o1 pay scale extended Based on the recommend
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ane grade with a commen prade pay or pay scale and
where this benefin will exsend only for the posus ) i

¢ s the norima!

which that grade pay o pay s

replacenent grade without sy upgradaton

the one

wiion s constdered -Member.

3 Sem Accounts CHTeer of Sennm Audit
Ofhicer or Accounts Officer or Audit Officer
of an Offteer of cyuivalent rank-Member,

rank {from an oflice other
whict

Group ¢ Departmental  Confirmation

Committee (for eonsidering Confirmation of

direct recruits) consisting of :-

E Semiar Deputy
Duacaor or Depaty Accoumans General or

v Birector or an offieer of equivalent

Acvouniam General o or

rank iecags ol adminsindion group-

&ir l Wiaot

200 Senmior Deputy  Accountant General  ur
Director or Deputy Aceountant General o
Deputy Director or an oflwer of eguivalent
sank (o an office oter than the oae in
which conficmation 18 considered = Member,
and

3 Stmier Accotnts Odiscer o1 Senitn Audit
Ofhwer or Aceounts Officer or Audit Officer
o i Offcer ol equivalent rank-Member
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