OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (ASE), MANIPUR, IMPHAL-T95 001
agieE wuTe SEEETET (A vd v ), wfergy, yeme —T95 001

verTaA (v vd )/ amam e, 82
faaiw: 11.06.2020

ng an online raining class on the course “Right to

Regional Training Institute (RTI), Shiflong is organizi
~ {7® June 2020. The online training class will be

Information Act, 2005" scheduled to be commenced from 15"
of 3 sessions of 1 hour each a day.

Therefore, following officers are hereby nominated to attend online class on the course “Right to
Information (RTI)" Act, 2005 as scheduled above.

1. Shri Benjamin Kipgen, Asstt. Accounts Officer and
2. Shri Oinam Rajesh Singh, Asstt. Accounts Officer.

To get familiar with, detailed guidelines on registration of participants, participants guide for online
for ready reference. Training will be held in the VC Hall (2

training and course schedule are enclosed herewith
Floor) together with the officials of Audit Office. The participants are instructed to co-ordinate with Shr Th.

Shyamkumar Singh, Asstt. Accounts Officer (EDP) in setting up the system for online training class and also for
any technical support/ query.
During the course of online class in the VC Hall (2 Floor) social distancing and mandatory wearing of

face mask should be strictly followed/ adhered to.

[Auth: PAG(A&E)'s order dated 11.6.2020 at P/40N of file No. Estt(A&E) /1-25/TRG/2019-20/Vol.XIll]
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71 we. Estt(ASE) /1-25/TRG/2019-20/Vol.XIll/ 120-124 fersr: 11.06.2020

yfafafy gar & fog
1) PSto Pr. AG(A&E), Manipur

2) PAto DAG(A&E), Manipur
Sr. AO/ AAO (EDP): He is requested to co-ordinate with the participants during the course of online

3)
training for any technical support.
4) Nominees/ Participants concemned
5) OloFile . —

s oran AAferar (Sere)
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Encl.1
Course Schedule on Right to Information and Code of

{

Ethics in IA&AD

(se

Day Session No. | Session Topic Faculty ]
Time
:020-06-15, | Session 1 10:30 - Inauguration & Course Briefing : 1. | Mr. Frederick Syiemlieh,
Aonday 11:30 Inauguration & Course Briefing by | Principal Director
Pr. Director, RTI 2. Introduction to Mr. Rothan Lienlalvung Gangte,
OIOS by CF/RT! Assistant Audit Officer
Session 2 12:00 - Introduction to Right to Mr. Thomas Sebastian, Senior
13:00 Information Act, 2005 : - Accounts Officer
Session 3 14:00 - Right to Information Act, 2005 : - Mr. Thomas Sebastian, Senior
15:00 Accounts Officer
)20-06-16, | Session 1 10:30 - Right to Information Act, 2005 : Mr. Binod Bhujel, Senior Audit
uesday 11:30 Role of Central and State Officer
Governments, Role of PIO,
Disposal of Appeals
Session 2 12:00 - Right to Information Act, 2005 : Mr. Binod Bhujel, Senior Audit
13:00 Role of Central and State Officer
Governments, Role of P10,
Disposal of Appeals
Session 3 14:00 - Right to Information Act, 2005 : Mr. Thomas Sebastian, Senior
15:00 FAQ on RTT Act &€ Case Studies | Accounts Officer
20-06-17, | Session 1 10:30 - Code of Ethics in JA&AD : - Mr. Tornado Garland Wanniang,
zdnesday 11:30 Senior Audit Officer
Session 2 12:00 - Code of Ethics in IA&AD : - Mr. Tornado Garland Wanniang,
13:00 s Senior Audit Officer
Session 3 14:00 - Course End Test and Valediction : | Mr. Frederick Syiemlieh,
15:00 Course End Test to be conducted Principal Director

by User Offices. Valediction by Pr.

Director, RTI Shillong
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Participants’ Guide for attending RTI Shillong’s online Training Programmes

1. Participants must register on SAI Training before the start of the first online training

session. The document “SAI Training registration guide” may be referred to.
2. Kindly ensure that you have the following:

a. Windows or MAC computer. Although it is technically possible to attend
raining sessions using smariphones, the small size of smariphone screens may
hinder effective learning. Some courses where practical exercises/sessions are
required may not be feasible via smariphones.

b. Internet connection. Wired Broadband connection is recommended, however,

wifi and mobile hotspots may also be used.
¢. Microsoft Teams app installed. (Download Link:

https://www.microsoft.com/en-in/microsoft-36 5/microsoft-teams/download-

app). The training sessions may also be attended directly using browsers
Chrome, Firefox, or Edge browsers. Please DO NOT use Internet Explorer or
Safari.

d. Microsoft Teams Account:
Headquarters IS Wing. However due to the limited number of licenses,

Licensed account may be obtained from

Headquarters may not be able to allot licensed MS Teams account to all
officers/staff. In such scenario officers/staff may, by themselves, sign up for a

free MS Teams account using an existing email (preferably the same email ID

used on SAI Training) on https://www.microsoft.com/en-in/microsoft-

365/microsoft-teams/eroup-chat-software
Nominated trainees will be added by the Faculty to a Team in Microsoft Teams.

3. Login to Microsoft Teams at least 10 minutes before the start of a live session. Kindly

refer to the document “Steps to join online training session in MS Teams .
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Course Name: Right to Information and Code of Ethics in IA&AD

&

Steps to Join Online Training Session

Il

Session Link

Topic
https://tcams. microsoft.com/l/mectup-

Session

Session | Inauguration - - 9043a1451ab0903c044cb8c947a64095¢d260

15-06-20 vea0thread.tacy2/15916057801302context=%7b%2

10:30 — 11:30 A Tid%229%32%221 1191317-471-492f-8558-
237196821 266%22%2c%220id%22%32%22407 fa

412-fdd0-4647-99dd-c8b81d3988c0%22%7d

The meeting may be joined using browser, desktop client or mobile app

I. Via Teams Client on Desktop (Recommended)—

Download the Teams Client on your Desktop or Laptop device using —

https://aka.ms/getteams.
If you have been provided credentials for Microsoft Teams, you may use the same to

Sign in to the Teams App.
After signing in, go to the Meeting Invite and click the “Join Online Now” link. On the

web page that opens up, select “Launch it now” as shown below.

(
|
|
|
|
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1.  Directly using Browser —
1. You can join the meeting via Chrome, Firefox, or Edge browsers. Please
DO NOT use Internet Explorer or Safari.

2 For the best meeting experience, first sign in to MS Teams using the link
hnps://\,\m-'\\'.mi(:mS()J‘[.cmn/el1éin/microsoﬂ-S65/microsoll—leams/ﬂroup-;:hat-
software. After sign in, navigate to the session link provided. Select “Continue on this

browser”
Donrled the Windoat spp

&

,7 Conthaliz ais s broweel

Caen yoadi Tenms aay>

g T

2

Keep the Camera & Mic in OFF position and click “Join Now’

)

Jd.
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11, Using the Teans Mobile App (Not secsmmnornds

2 i » [ -
1. You can yoin the mecting via Teams Mobale App as well Doanload
“Microsoft Teanw™ app on your mobile play stor

4 11 vou havg Peen |‘\ln\1\1|‘q1 credentials fon Mipcrosoft | eams, vou may s the

same 10 Sipn 1o the Teams App
3 After smipning o, go 1o the Mecting Invite and cleck the “Jorn Online Now™ link

a4 This should avtomatically launch the Teams Mobile App and you can now attend

the mecting through the app

te :Please Join the Event 15 mins before the start time, so that you’re all set before the
2nt begins.
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3. Participant should be automatically taken 1o the Registration Page upon sign in
4. 1 Registration page is not automatically Joaded, st mayv be found as under:
MENU = 5> EMPLOYEL PARTICIPATION - = REGISTRATION PAGE
Menu —
[_._9 EMPLOYEE PARTICIPATION
TRAINING PROGKAMMES

REGISTRATION PAGE

-

o~

X
-

EMPLOYEE PARTICIPATION

Notes:
1. On the Registration page:
Select/ Verify the correct course and proceed to fill and submit the registration form.

If the form cannot be submitted:
Remove special characters, fill time fields completely (hh:mm ss/am/pm)

)
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