OFFICE OF THE ACCOUNTANT GENERAL, GOA

AUDIT BHAVAN, ALTO PORVORIM – GOA

To,

The Accountant General

Alto Porvorim – Goa

Sub:
T.A. Advance of Rs._________________ for the month of ______________ 2015
Sir,

As I am proceeding on tour of _____________________ as per approved tour programme, I may be granted a T.A. advance of Rs.________________.

The details as under:-

1.
Name 






:

2.
Whether Permanent/Q.P/Temporary

:

3.
If Q.P/Temporary, whether surety bond has 


been attached 




:

4.
Pay






: Rs.

5.
Railway/Steamer/Bus fare from HQrs to the


place of halt and vice versa



:

6.
Period of tour




:

7.
Date of approval of the tour programme

:

8.
Date of transit of leaving Headquarters

:

9.
Amount of advance required


: Rs.

10.
Amount of advance required from imprest
:

11.
Whether previous T.A. advance adjustment
:


bill in respect of any advance, is yet to be 


submitted.  If so, give details.

12.
Calculation given overleaf



:

Yours faithfully,

(                                                 )

Date:

Note: In the case of temporary/Q.P. Govt. Servant surety bond should be attached. Submitted






Establishment Section

Advance of Rs.__________________ is admissible under the rules may be sanctioned.  The advance from imprest may also be sanctioned.
APPLICATION FORM FOR GRANT OF L T C ADVANCE

Name of the Govt. servant                                 :
Designation                                                          :
Date of entering the Central Govt. Service          :
Present Basic pay                                                 :
Whether permanent or temporary?                      :
Home town as recorded in the Service book        :
Whether wife/husband is employed and

If so whether entitled to  L T C                          :
Whether the concession is to be availed for

Visiting Home town, and if so, block for 

Which LTC is to be availed                                :
a)  If the concession is to visit ‘anywhere in

           India’ the place to be visited                       :
      b)
Block for which to be availed                       :
Single rail fare/bus fare from the Hqrs. to

Home town/ place of visit by shortest route  

Personsi/r of whom LTC is proposed to be availed:

	Sr.no
	Name
	Age
	Relationship

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	


12.   Amount of advance required  :***( details are given on overleaf)
13.   Nature of leave and period sanctioned.  :

I declare that the particulars furnished above are true and correct to the best of my knowledge.  I undertake to produce the tickets for the outward journey within ten days of receipt the advance.


In the event of cancellation of the journey or if I fail to produce the tickets within ten days of receipt of advance.  I undertake to refund the entire advance in one lump sum

(  ----------------------------------------   )                                                                    

  Signature of Govt. Servant

(  FOR USE IN OFFICE )

Particulars in column 1 to 6 verified:

Amount entitled for reimbursement :

Advance admissible (90 of amount in 2)

Advance of Rs.          /-  ( --------------------------------------------------------------)
May be sanctioned.

Section Officer                                                              Audit Officer/Estt.

